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019.
G No:MGM/CET/2019-2020 / X S
_Academic Calendar for Even Semester — AY 19-20 FE/SE/TE/BE/ME

Date: 29.12.2

3

Pre Semester activities:

Lindividual time tables %o be given to all faculty members by 31* December 2019

2.Room time table and class time tables to be displayed by 3" January 2020

3. Lab time table along with list of experiments, rotation pattern, last date for submission of thase who
have 100% attendance as per university ordinances to be displayed 3" January 2020.

4. Course files to be prepared clearly stating COs, POs, PSOs also with provision for makeup in case of
holidays and kept ready as per the Guidelines provided: Action - HoD's / Dean (FE) to verify

5. Faculty members upload their course plan in ERP and HaD's /DEAN (FE) upload time tables in ERP by 3"
January 2020.

6. Result analysis of regular students to be done within three days of declaration of results.

7. HoD’s/DEAN (FE) to consolidate the list of attendance defaulter’s list bimonthly basis and display the
same in notice board. )

8. Monitoring of attendances and SMS/Warning letters issued to defaulters every fifteen days.

9. Maximum usage of Audio/Video aids be made during lectures.

10. List of Assignments/Projects for quick learners to be submitted on 3™ January 2020.

11. Panel of Examiners for May-June 2020 exams (all semesters) for FE/SE/TEBE/ME in the prescribed
format to be submitted to exam cell. (Minimum two examiners per subject)

12. Every week the Lab Instructor should send by the Email, the name of students along with experiment
T missed in a particular Lab to HoDs/Dean (FE) and Dean (Acad).

13. No assignments be accepted after the due date.

14.The applications of students for not being able to submit assignments in time / not being able to attend
CT 1/ CT Il due to genius reasons recommended by HoD’s /Dean(FE) be submitted to Dean(Acad).

15. At the end of the semester all Assignments with solutions, class test ICT 1, CT 1] question papers with
solutions, practice paper with solutions shall be bound and kept in Library.

16. Minimum TWO industrial visits are arranged during semester for all years.

17. Attendance sheet (subject wise) for CT | / CT Il / ATKT test shall be provided by Exam Cell to Conduction
team. The attendance should be taken in these sheets only The faculty members shall enter the marks

directly in VIVA software. Based on these entries, a hard copy taken out and checked by concern faulty and
departmental exam cell coordinators and sign the sheets. (All corrections if any).

18. Term work files along with Assignments should be returned back to the students after Viva

examinations by punching those journals [to avoid misuse]. Five best journals should be retained by the
concerned faculty of department for Committee Scrutiny

19. List of slow learners be ready for remedial classes, Remedial classes
departmental slots. A time table to be prepared accordingly.

shall be conducted weekly during

21. Course plan and number of lectures as per university syllabus.

"3/1/20
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Faculty Members : . —_——

1. To submit Course Plan via email to the Dean Academics, Director Ma
2. To prepare and Keep ready Course File as per the Guide Lines
3. HoD’s and Dean (FE) present the details of Department activitie
the services of Adjunct Faculties and Resource and Faculty-In char
12 number of 2 hours activity for FE/SE/TE/BE to be planned)
4. Proposal for organizing National Conference/Seminars/conferences to be submitted by Departments to
Director Madam.

5. Departmental Students Association and its activities, Pr
be submitted to Dean(Acad), Director Madam angd DG Sir.
6. First week no tutorials should be taken and tutorial
members to engage theory lectures. Tutorial no.1 wi!!

dam and DG Sir

provided - HoD's / Dean(FE) to check

s planned for current semester utilizing
ge for this action to be informed. (Atleast

ojects for quick learners to be finalized, details to

periods converted to théary and concerned faculty

; bein second week having portion of theory covered
in six lectures of first week :
7 Orientation program details including detailed schedulé, PPT Audio/Video clipbing to be submitted to
| Dean[Acad], Director Madam and DG sir gy -

. Departrenta: Faciity meoting: Discuss Tourss filecouse prar

€10 & minutes of meetay to be mamtane:

 semester begins:
Faculty members
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3. Class In charges should have the updated roll list, student’s details of contact numbers, email address of p-'iren'ﬁ“, ;
mentor-mentee list, quick learners list with their projects etc. HoD’s and Dean (FE) Verify the details and put their X

s

remarks on the file. . 3
4. Assignments — | (FE/SE/TE /BE & ME) on 20% syllabus to be submitted by faculty via email to Dean (Acad) Cirecto N
Madam and DG Sir. Solutions of all subjects to be submitted in a file.
5.HoD's and Dean(FE) should verify the course plans of faculty members a
then planning to be done for the extra practical during departmental slot

nd if anyone have less number of practical, k

S

7/1/20 1.HoD's and Dean (FE) to submit report to the Principal on the strict adherence of the faculty regarding Course files
maintained by the Faculty members with cleat identification of those faulty members who did not maintain course
files. '
2. Academic calendar for activities of the Departmental slots to be submitted t
and DG sir.

3. Assignment—1 {SE/TE /BE & ME) to be given to the students e —— ]

o Dean [Acad] Director Madam

20/1/20 1. Defaulter list from 6" Jan to 17" Jan 2020 to be displayed in the respective departmental_nszice board.

2.SMS tc the Parents/Guardians of defaulters in attendance and Email to Dean (Acad) & Director Madam. - . Details
of defaulter list and SMS records to be attached with course file.

3. Completion of 20% of Syllabus

4, Assignments — Il (FE/SE/TE /BE & ME) on next 20% syllabus to be submitted by faculty via email to Dean {Acad)

3 Director Madam and DG Sir. Solutions of all subjects Lo be submitted in a file.

21/1/20 1. Submission of Assignment - | by the students Submission records to be maintained. NO LATE acceptance of assignments
by concerned Faculty. The soft copy of solutions to Assignment No. 1 to be posted on Google Class room and student’s What's up
group. Details of submission records to be maintained in the course file by respective subject incharges.

2.Assignment - Il (SE/TE /BE & ME) on next 20% Syllabus to be to be handed over to thestudents . ____

—_—

24/1/20 Return of the corrected Assignment - 1.

03/2/20 1. Defaulter list from 20" Jan to 31" Jan 2020 to be displayed in the respective departmem_al—mc_e_l;oard. '
2. SMS to the Parents/Guardians of defaulters in attendance and Email to Dean (Acad) & Director Madam. - . Details
] of defaulter list and SMS records to be attached with course file. . . _—

Toa/2/20 1.Completion of 40% of Syllabus
2. Assignments — Il (FE/SE/TE /BE & ME) on next 20% syllabus to be submitted by faculty via email to Dean (Acad)

N _Director, Madam and DG Sir. Solutions of all subjects to be submitted in a file. . ]

05/2/20 5 1. Submission of Assignment - 1l by the students Submission records to be maintained. NO LATE acceptarice of .
assignments by concerned Faculty. The soft copy of solutions to Assignment No. Il to be posted on Google Class room and student’s
What's up group. Details of submission records to b2 maintained in the course file by respective subject incharges.

2.pssignreant - il {5C/7E (BT & ME) i next 205 5yllabus to be to ba handed aver to the students

07/2/20 1.Question papers CLASS TEST | [standard format including blue print, course out COMES and level of Bloom’s
Taxonomy] and class test time tables to be submitted to Director Madam for approval. Approved time table to be
displayed in departmental notice boards
2. Blue prints of question paper for CLASS

TEST | to be given to students as per the format given last semester.

Mﬁ._ "_1(-)7—2_/20 1.Return of the corrected Assignment - 1.
2.Duty charts of CLASS TEST | to be given to all faculty members :
—_—t | - —o e
13. 12/2to 6 | CLASSTESTI
14/2/20 .
EYY 17/2/20 1. Defaulter list from 3“ Feb to 14" Feb 2020 to be displayed in the respective departmentai notice board.
) 2. SMS to the Parents/Guardians of defaulters in attendance and Email to Dean (Acad) & Director Madam. - . Details
7 of defaulter list and SM5 records to be attached with course file. ] e
_1—5‘_- ] _1—872_/_26 7] —L;s_t?a}e_for CLASS TEST 1 CAP including marks entry in the system .CAP coordinators submit the list of defaulter @
faculty members who have not completed assessments to Director Madam. .
T17. | 28/2/20 1 Daclaration of CLASS TEST I results by Exam Cell
-t b —————————— e Tiitc
18. 26/2/20 1.Completion of 60% of Syllabus . )
2. Assignments — IV (FE/SE/TE /BE & ME) on next 20% syllabus to be submitted by faculty via email to Dean (Acad)
Director Madam and DG Sir. solutions of all subjects to be submitted in a file. '
TW—_ 1. Submission of Assignment - Il by the students Submission records to be maintained. NO LATE acceptance of
’ assignments by concerned Faculty. The soft copy of solutions to Assignment No. ll to be posted on Google Class room and student’s
8 What's up group. Details of submission records to be maintained in the course file by respective subject incharges.
2 Assignment - IV (SE/TE /BE & M'EA);op_n_e_x_tiq_%_Syl'lggg;_tQEg to be handed over to the students _~~~~~ *
50. Jaj2at0 .Iﬁfﬁss-fgﬁréﬁ.s_\fu-e_r—ﬁgo_‘x_s'?o-[)e <hown to students and grievances forms to be Collected and same to be submitted
' 28/2/20 to exam cell before 5.00 pm on 28.02.20 by exam cell coordinators. g
2.Surprise test 1 to be conducted for 10— 15 minutes during regular lecture.
3. In-Semester FEED BACK BY STUDENTS (FE/SE/TE/BE) Action: Dean (FE)/Computer and IT HoD with all class in
charges. P
51 6’3/3/20 i 1. Défaulte;‘ﬁsz from _1'7"'"%eb_ to-28"' Feb 2020 to be displayed in the respective departmental natice board. .
’ - i 2. SMIS to the Parents/Guardians of defaulters in attendance and Email to Dean (Acad) & Director Madam. - Details
g of defaulter list and SMS records to be attached with course file. = o
- 1 CLASS TEST I grievances results to be declared by exam cell. - . i
2z 04/3/20 : - : 5. Returnof corrected Assignment {1 to be given to students. _ TR ' » ) |
b MANGALAM 2020 ' : = - :
3% - P/ b O e e e s e o L
97 Yl s CL pefpator st from 2"¢ par tg 137 Mar 2020 to oo d souayad 1 the respective cepsrtmeria, notice board
1 T AL T )5 - the Parents/Guardrar cof defaclters inattenaance 2nd Emaito Dean (ATat) Represtsr Madar=, Detaiit i
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Dean Academic should monitor strict implementation on day to day basis and should report weekly.to

Director Madam
HoD’s/Dean [FE] should monitor strict implementation on day to day basis and should report weekly

to Director Madam ‘ . . .
Dean Academics to submit weekly report to Director Madam on implementation of lectures/practical as

per time table :
HoD's/Dean [FE] should strictly monitor the implementation of department slots by using the services

of Adjunct/Resource persons. .

Refer to the University Ordinance for Students’ Attendance Monitoring. :

No. of working days in the semester are 59 after accounting for holidays, Class Tests, and Students’
Activities. Hence it is necessary to plan the Course Plan accordingly and meet University
requirements of the lectures meticulously. In view of this, Faculty members are discouraged 1o take
leave during the semester. In case of emergency the respective HoD’s / Dean (FE) should discuss the
cases on merit and obtain pre-sanction from Director Madam.. - - -
Whenever the no. of lectures available are less than required by university, faculty should take lectures
during 3 month by announcing time table to satisfy requisite number of lectures.

The first lecture should be devoted towards mtroduction, Course Plan, Schedule of Class Tests, One

* Text Book to be followed, Introduction of the Laboratory Experiments and the process 1o be fallowed

Ciaboraton -t cesalong witl covoeldetanls TALob i Ane oy H :-‘ :
' : APCSCs obtivand a1y be 2™ Liman- 2070

for submisston. (Detailed instructions already circulated)

Course Files Course-wise must be maintained w.e.f. st lecture. Course files need 10 be maintained by
the faculty members for each course every semester with all the necessary documents listed for 1hle
Course File - 10 be certified by the respective HoDs / Dean (FE) at the beginning and end of the

semesler. ,

Course Iiles siall be monitored periodically by the rg%p_cgli\e HoDs + Dean (FE) Faculty member
dhould submit these files to the HuDs Dean (FE) at the end of every semester as per the dates
mentioned in the Academic Calendar R

Faculty Membors should carny li:\-'il i-:c_lure__nnlcs 10 the Class Room Lifkioiie, Pt Faaks and othel

books s di\t.'u't.fl!:_‘_'\'d - T LTI e m e e e
Respective Hebs - Dean (FH) to provide Tt ol Acai

P, and

e Coordaators, Class it

2 O J
IO\
g,
’fpo /) 1.Completion of 80% of Syllabus
R 'b,: d Oy 2: Assignments — V (FE/SE/TE /BE & ME) on next 20% syllabus and practice question papers to be submitted by faculty
o (. via email to Dean (Acad) Director Madam and DG Sir. solutions of all subjects to be submitted in a file.
18/3/20 1 Submission of Assignment - IV by the students Submission records to be maintained. NO LATE acceptance of
assignments by concerned Faculty. The soft copy of solutions to Assignment No. 1l to be posted on Google Class room and student’s
What‘.s up group. Details of submission records to be maintained In the course file by respective subject incharges.
5 ] 2.Assignment - V (SE/TE /BE & ME) on next 20% Syllabus and practice paper to be to be handed over to the students
|.24/3/20 Retufn of the corrected Assignment - IV_to be given to the students.
26/3/20 1.Question papers CLASS TEST Il [standard format including blue print, course out comes and level of Bloom’s T
.12 .| Taxonomy])
_ 2. Blue prints of question paper for CLASS TEST Il to be given to students as per the format given last semester.
27/3/20 Duty charts of CLASS TEST I to be given to all faculty members ]
30/3/20 1. Defaulter list from 16" Mar to 27" Mar 2020 to be displayed in the respective departmental notice board.
13 | 2.SMS to the Parents/Guardians of defaulters in attendance and Email to Dean (Acad) & Director Madam. - . Details
a of defaulter list and $MS records ‘to be attached with course file.
30/3to CLASS TESTHI
01/4/20
08/4/20 Last date for CLASS TEST Il CAP including marks entry in the system .CAP coordinators submit the list of defaulter
faculty members who have not completed assessments to Director Madam.
09/4/20 14 | 1.Completion of 80% of Syllabus
2..Declaration of CLASS TEST Il results by Exam Cell.
3.Departments should submit the oral/practical schedule with number of examiners per day to exam cell.
13/4t0 15 | 1.CLASS TEST Il answer boaks to be shown to students and grievances forms to be collected and same to be submitted
16/4/20 to exam cell before 5.00 pm on 16.04.20 by exam cell coordinators. ’
‘ 2. Farewell functions to Final year students to be planned during departmental slot.
17/4/20 1.TERM END
2.CLASS TEST Il grievances results to be declared by exam cell
3.Return of corrected Assignment V and practice paper to students.
4.Work load distribution of ODD semester of academic yeér 2020-21 to be submitted to Dean (Acad) and Director
i madam for approval. :
20/04 to Conduction of Oral/Practical Examinations.
| 3004720 o R
06/05/20 Faculty meeting and distribution of duty charts : Conduction team/UFM team
38. f)?/u-S—t-g)—— University examinations. - K
_____ __| 11/06/20 | _ =
40. 06/07/20 Commencement of ODD semester of Academic Year 2020-2021.
[ S
Motes:




. Academic Coordinators are
observations of adherenc
(i) Biweekly reports (ha
Academic Coordinator (
copy of the same 19 |

" Committee shall take
!'§ . Institute leve] Acaden

hard copy) put in
€ seit as

1iC committee

required to submit a report 1o the respective HoDs
€ to the Time Tables during their daily-rounds. ) d (i) Report of the
rd copy) in the format (already sent to HoDs by email) [BneG dP

to be subinitied by HoD to Director Madam.
attachment to Dean (Acad) and DG
biweckly review and report to Director Madam
shall take review of the atiendance of students monthl

a fle

y and submit

. N
/ Dean (FE) on their =5

Sofl

Institute level Academic

consolidated report 1o (e Principal to be discussed in HoD Meeting.
16, Vacation sjot TO BE ANNOUNCED LATER _ I PRIOR
(1) can be utilized subject to (i) completion of conduct of oral and practical exams and (11)
WRITTEN APPROVAL BY T} IE DIECTOR MADAM -
17. Till the completion of theory examinations and assessments -- Non-Vacation Slot for Facn{l!)' '
18. It is mandatory 1o stick to the various deadlines given including those related to_examinations and
evaluations,
19. Faculty members are required to inform to the students (i) Course Plan, (ii) Recommended one g
book and handover one copy of Two page wrile-up on each unit covering basics, theorems, equations
ete (iv) Solution to the praciice question paper in exchange of their submission.
20. TIMINGS: [During the semester except CLASS TESTI and CLASS TEST 2f*
T T Academic Semester Rest of the }
F.E. & SE |T.E,BE. & ML F.E, S.E., T.E, Semester l
Facuie T | ASLShiM) ] (15 Shiry _B-_E-_@"_"S_"_iﬁlh-_,___ e
Faculty 08.15 -1 0915~ 1745 12.30-21.00 0930-1800
TecturesPractiony e e e | . .A_‘ ©
Lectures/Practical/ 0830 { 0930 - o '
Merkshop | T . R
21

1. * Timing during CLASS TEST |

Holidays during the semester: February 19 (Shivaii Ia,an

March 25 (Gadi Padwa) April
(Or. Ambedkar Jayanti)

and CLASS TEST 2 shall he 9.30

< {(Rama Navamg: Apnt s (Mahayir Jayanila), A
\ )

am to 6.00 pm for a1,

ti). February 2 (M

Pt i Good Fliday)

Aprin by

ahashivratri). March 10 () {nli),

“hevisl;

;’0"( Director
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