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Mahatma Gandhi Mission’s College of Engineering and Technology,
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MAHATMA GANDHI MISSION

4.4.2. Details of Maintenance Policy

MAINTENANCE POLICY DOCUMENT
The institute developed maintenance procedures for maintaining the physical, academic and support
facilities, which are mentioned in the “Policy Document” of the institute. The maintenance

procedure is as follows:-
Maintenance of Equipment and Furniture

This covers physical, academic and support facilities — Laboratory, Library, Sports complex,
Computers, Classrooms etc.

e Annual maintenance contracts (AMCs) are finalised following tendering process for
major equipment/facility.

e For maintenance of Lifts, centralized UPS and Water coolers/filters annual
maintenance contract is given.

e Maintenance of books in library is done periodically internally. However in the case of old
books help of external agency is taken for soft/hard binding.

e Repairing of sports material is done through college workshop and if required through third
party vendor.

e The Laboratory Incharge or the concerned faculty/staff maintains the record of equipment,
any other material and furniture and also monitors the same. Major repairs are done by the
supplier of the equipment.

e Laboratory Incharges are required to submit A to G report on laboratory experimental
setups. Major repairs are done through the supplier of the equipment.

e The workshop facility is also utilised for minor repairs.

e In case of replacement, write-off process is follow and approval of the management is taken
for replacement.

e Based on the letters of the laboratory Incharges, institute level committee inspects and
recommends the write-off of the old and out dated equipment.

e Maintenance and repairs of Library and sports related materials are done through

regular approved vendor.
There are college level verifying committees that look after the various aspects of the utilization and
maintenance of the physical, academic and support facilities. The working methodology of these
committees are explained below in the form of flowcharts indicating the communication and work
flow for smooth working of these facilities. The individual blocks in the flowcharts contain the

responsibilities of the respective committee/incharge and the arrow lines indicate the work flow.
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Laboratory Maintenance:

Whenever maintenance of equipment is required, the concerned Laboratory Incharge issues a
maintenance request to the “Purchase Committee” through the section/Department head. Based on the
requirement, the equipment maintenance work is assigned to third party maintenance experts. These
experts carry out the repair/maintenance of the equipment and all such records are maintained in the tag
of the equipment. With the help of the following flowchart, the procedure adopted for laboratory

maintenance can be explained.

-
Laboratory Incharges

Initiates the maintenance of the laboratory equipments under
their charge (equipment maintenance and utilization)

Through HoD

v

Purchase Committee
Calls for quotations and issues maintenance order to different

vendors. Processing of bills of equipment maintenance.

A 4

Equipment repair/maintenance is done by the third party
maintenance experts and records are maintained in the equipment
service reports.
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Library Maintenance:
The library of the college has a rich collection of books, journals and e-resources. There is a “Library
Committee” in the college which takes care of the library. Following flowchart indicates the standard

procedure adopted for the maintenance of library facilities.

Department Library Coordinators/Library Incharge
Initiates and updates the requirement and maintenance of
the library facilities and resources

Through HoD

\ 4

Library Committee
Verifies requirement of books and journals.
Prepares library budget. Updates and maintains the digital
library setup. Maintains e-library. Regularly updates the
text, reference books and journals. Dead — stock checking
is also undertaken.

\ 4

Purchase Committee
Calls for quotations from different vendors and issues
purchase order for books, journals and other library
facilities.
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Maintenance of Sports Facilities:
A Sports Incharge is appointed for the utilization and maintenance of the institute’s sports facilities.
The standard procedure adopted for the utilization and maintenance of the institute’s sports facilities is

shown in the following flow chart.

Sports Incharge
Maintenance and utilization of the sports facilities of

the institute.

A 4

Sports Committee
Looks after the sports and cultural facilities of the institute. Motivating

students towards sports and cultural events. Arranging interdepartmental
and intercollegiate sports activity. Maintaining records of sport and cultural
activities. Organizing annual students sports events.

A 4

Purchase Committee
Purchase of new sports equipment.
Maintenance of sports facilities.
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Maintenance of Computers:

In the institute, Department of Computer Engineering, looks after the maintenance of computer
hardware and software. If required third party maintenance experts are called from outside. Following
flowchart indicates the standard procedure adopted for the utilization and maintenance of the computer

hardware and software.

Laboratory Incharges

Initiates the maintenance of the computer hardware and
software of the laboratories under their charge.

Through HoD

A 4

Computer Maintenance Department

Maintenance of computer hardware and software internally
and if required by third party expert.

Y

Purchase Committee

Needs to purchase new hardware and software if
required.




Mahatma Gandhi Mission’s College of Engineering and
Technology, Kamothe, Navi Mumbai

MAHATMA GANDHI MISSION

Maintenance of Institute Infrastructure:

In our campus there is a Site Office for taking care of the maintenance of the institute’s
infrastructure including the classrooms, laboratories, building, garden, and canteen. The
procedure adopted for the maintenance of the infrastructure is shown in the following

flowchart.

Canteen and Campus Committee
Housekeeping, Water management, Campus Ambience,
Security, Transport, Infrastructure, Internet, Intercom etc.

A 4

Administrative Officer
Looks after the general infrastructure and civil
work of the institute.

A 4

Site Office
Issue work orders, work contracts and annual
maintenance contract orders for the maintenance of
infrastructure.
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Head of the Civil Engineering Department shall look after the maintenance of physical
infrastructure facilities.
Guidelines for the maintenance of physical infrastructure:
Prepare the routine and preventive maintenance schedule
Emergency maintenance shall be completed on priority basis
The consolidated report of the yearly maintenance shall be prepared and submitted to

Responsibilities of maintenance of the infrastructure:

1.
2.
3.

higher authorities.

Maintenance of physical infrastructure will be done by Site Office on campus.

Execute the maintenance schedule with the support of external agencies

Sr. Equioment/infrastructure Routine Monitoring College-level
No. quip Check Authority Coordinator
Elegtr1c1an, Lab Head of the Site Office
1 General Assistant respective
" | Electrical and Lab-in- P
. Department
maintenance charge
Lab Assistant and Head of the Assi
. . . . ssistant
2. | Air-conditioner Lab-in- respective Registrar
charge Department £
Head of Site Office
3. | Generator and Power Supply | Electrician Electrical
Engg.
Department
4. | Solar Thermal Systems Electrician Head of Site Office
Electrical
Engg.
Department
Computers and Department- Head of the College-level
: level Computer
5. | Peripherals  such  as . Computer Computer
. Coordinator .
Printers, Scanners, Engg. Coordinator
LCD/DLPs Department
Internet connectivity Lab Ass1stant and | Head of . College-level
6. L Lab-in- Information
and Wi-Fi Computer
charge Technology .
Coordinator
Department
Staff Head of the
Department .
. Coordinator- Computer
7. | Website Computer In-
Computer Department
charge
Engg.
Department
ERP Department
8. | ERP Coordinator ERP Committee | Principal




Electronics and Head of
9. | CCTV Telecommunicatio | Electronics
n Department and Principal
Coordinator Telecommuni rineipa
cation Engg.
Department
ERP Department
10. | Biometric Coordinator ERP Committee | Principal
1 Lab in-charge and | Head of the Head of the
" | Software Subject respective respective
In-charge Department as per| Department
requirement
12.| Library Department Library Library Librarian
Coordinator Committee
. Head of
Respective Electroni d
Department Faculty | College-level ectronics a
13.| Telephone-EPABX p . Telecommunica
Coordinator .
tion Engg.
Department
Head of
14.| Workshop Workghop Mechanical Principal
Superintendent D
epartment
15.1 Lift Concerned Assistant Principal
Coordinator Registrar
16.| Civil Works Head of the Civil o .
Engineering Principal Site
& Office
Department
17.| Water-coolers and Purifiers | Head of Bio- :
Technology Assistant o
' Registrar Principal
Department
Head of the
18.| Plumbing Mechanical Principal Site Office
Engineering
Department
Classroom-benches and Head of the
19.] overall furniture including Meghanlc?al Central Workshop Princinal
. Engineering rincipa
notice boards
Department
s Sports
20.| Sports facilities Sports Incharge Committee Principal
21.| Gardening Gardener Site Office Principal

10




The college helps to keep the infrastructure in optimum working condition. Many preventive
maintenance policies are functional to prevent breakdown of facilities such as lift, generators,
internet and Wi-Fi, gardening, housekeeping. An annual maintenance contract is signed with
external agency regarding maintenance of the two lifts in the college. The contract states that
the lifts shall be maintained once every month and as per call. The payment terms include
payment to be done every quarterly to OTIS.

Garden Maintenance is carried out through Annual Maintenance Contract through third party
agency for labour and material to keep the campus green and clean. Work order for a period
of 1 year with Shree Enterprises including material and labour is issued for Housekeeping
which includes cleaning twice a day. The contract for Garden and Housekeeping is renewed
each year.

Generators are maintained through Annual Maintenance Contract (AMC). AMC covers 6
visits per year for routine monitoring and maintenance.

11
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A-G report

Department: Chemical Engineering Semester: 111

Laboratory Engineering Chemistry

Date: 20/6/2016

Lab In charge: - Ms Anuradha V. P awar

Location and Floor: ground Floor Lab Faculty - Ms Anuradha V. P awar

Exp Title Status (A- Signature of | Status Signature

; QG) by Faculty (A-G) by | of HoD

No. Faculty Incharge HoD

Incharge

. Estimation of Phenol AE .
(7 vponat A€ £y

2 Estimation of Aniline ALE | ;
Pponi-| AE | chastiy

3 Analysis of Talcum powder AE ! .
W-ﬂ_ A E Samié

4 Estimation of Barium as Barium Sulphate AE Al A E . a g ai
Q } !fmw 2~ /

5 Estimation of Nickel as Nickel Di methyl glyoxime AE A ®
Pvpawen| A/E [t

6 Percentage purity of Aspirin AE Al .

’ Bipore | AE | Remsliy

o Standardization of HCI AE Lo .
Ppowr—| KE | iy
—

8 Estimation of % Carbonate and Bicarbenate fromits | AE _ .

mixture @4& P\/E dﬂnv\o%%

~ If (C/F) — Name of Faculty - Ms Anuradha V. P awar

Verification by College Laboratory Committee

Give Remarks against each experiment as: (A) In working condition (B) Not in working condition (C) If B,
minimum budget requirement to set it right by June 30, 2016 and name of responsible faculty for execution (D)
Not existing, equipment/software ordered. (E) Laboratory Manual Updated (F) Labcratory Manual Not
Updated (G) If F, when 1t will be updated and name of responsible faculty.
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A-G report
Date: 2-.@\96\.\6 o

Lab Incharge AL\ KMANDOLYAR |

Department: CHEMICHL. 6\%\5\ Semester: . I .
FLUTD FLow

Laboratory

Lab Faculty .\l W, Ke®NDALKAR,

Location and Floor b\fmumx -Clao(", CLU":"«QG-! &ij D.aﬂ;

(Exp. | ~ Title | Status (A- | Signature of | Status Signature
\No_ G) by Faculty (A-G) by | of HoD
\ Faculty Incharge HoD
| Incharge
l ] \ Rejm\&s A??am\ru\? A E /P‘k/ H}E CL,,‘.@)QU
2| yedfea) cody ALE A | ME rns iy
| fow Temug piee b 2 A | ME | cheishy
4 o N - \ 3
t | power coosmten o wimdyr | AE | A L PUE Chei
5 ) .
Soxes loo N E A | e |Oeliy
6 | ——— a i B -\
%ﬂow\e}aer CalYoran'en J AE ,ﬁ/— A E Ub«éﬂ'j
7 | = . - - \ .
ceornbugal puwe AE Kk | AE Fari S
8 | e \ ”
8 Oﬁcs'c_é G’DQ}/Q‘_ AE }4 A IE %%
9 " : .
—ecXos fractor M?Aﬁa\'\.\ﬁ € ,ﬁﬁ/’ < dﬂ«lék:j
10 | ' |

| S
If (C/F) — Name of Faculty - U.w‘%\\ar,&q\mf

Verification by College Laboratory Committee

# FrieHos Cactor Apporadus -

n. Buddel 35 R 20,00

4 space fs vequire] for lostallabe

Give Remarks against each experiment as: (A) In working condition (B) Not in working condition (C) If B,
minimum budget requirement to set it right by June 30, 2016 and name of responsible faculty for execution (D)
Not existing, equipment/software ordered. (E) Laboratory Manual Updated (F) Laboratory Manual Not
Updated (G) If F. when it will be updated and name of responsible faculty.
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A-G report
. ¢ B0M 706 -2 ¢
Department:(ff.b!im.‘.@%ﬁ...E‘f‘%ﬂ- GSerrﬁgéater: L Y Date: 17~ 06-2016
Laboratory . G P Nt Lab Incharge . B Dhasmendeg Siv
: ) o ‘. -
Location and Floor T4 el g.\cm“( ~11 lab4o Lab Faculty AV\QLN;-V‘@K’
Exp | T Tte | Status (A- Signature of | Status Signature
No. ) by Faculty (A-G) by | of HoD
Faculty Incharge HoD
Incharge

\
[
|
|
\

[ Goiving TegW NIE B pegudafali manad| A £ | Gy YR

2 [Bolvey ‘asingte NLE &y preeodon’s metnod |

Ak PE | Sharsliy
3 Foluing A S93tere o) Liyter Eget. by Gacgs "
'30%‘2%»«« vo-edned. A‘ L h/E %
4 A L&t do~ A o Bget- b7 Gerngd C) >
%f;{flﬂ mﬁt"\'\g—d;iiii S ﬂ (E H} E
3 _ & ~ben!s _ k C! . ?ﬁ}
3 5010\(\6 @ o0k by Euodben Wyetnad ] A’ é‘,_ ﬁ}E )
3 gd“;‘"'—“—ﬁﬁ—&:; oPE by R metnsl. Ak nE s llﬁ !

7 Z,lang @ O0E by Jodatn oncler Rurge -
lﬁ{dﬂ AT A E

8 [Bolvng 2= ODF by Adam Basifostn metmed| g o

AE | Choaatiy

PLE | Orstiy

PE | hmisliy
PE  |Ormisiiy

9 2olwing am POE by (ransk M Cholsn method A, g

[0 fpoing Aoiom & BT Licbmann Tier | p @
e votrivod.
If (C/F) — Name of Faculty -

Verification by Collcge Laboratory Committec

Meteal & el hme Jm' Prectince

-

Give Remarks against each experiment as: (A) In working condition (B) Not in working condition (C) If B,
minimum budget requirement to set it right by June 30, 2016 and name of responsible faculty for execution (D)

Not existing, equipment/software ordered (E) Laboratory Manual Updated (F) Laboratory Manual Not
Updated (G) If F, when it will be updated and name of responsible faculty
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A-G report

Department. Chﬁml CM Semester I o Date: Q\IOS 16

Laboratory He Ak Twamsten opewodions  vabincharee T - Ttubin Damesch
S 0
Location and Floor QWOWY]d, 'Pl@CJV“ nge/n-}} Eh Lab Faculty MV"@ T&b‘lh (DO(I/\LK‘II)Q

pr Title Status (A- Signature of | Status Signature
No. G) by Faculty (A-G) by | of HoD
Faculty Incharge HoD
Incharge

o Ewb‘ LRGSRy I A E | G [ E | kg

© Ppuble.fige Hegh Bnghomger AE | S ne dhiddy
P lsheld Cnmd Tube V\tOd Eecharg A E L Ta e X
4 Dewit

Pladt. Ty pe Head Exchamgen| A E s |ng l‘ qu
’ A@’\’f(ﬂ—d vessel \reod Twanst [.\ E %@9 M E ' ) >
° Umkﬂﬁﬂﬂ 6%0&6 M&ﬁﬂvﬂmﬁfjtk A E ng A E Tk 3

.7 ’N &"'\J L"-&w Cu’ﬂ'\’&.@"cfﬁ" - E- 7- gdb; E C,Wsd\_
: SR = 5
9
10

[© 7/F) — Name of Faculty -

Verification by College Laboratory Committee

Give Remarks against each experiment as: (A) In working condition (B) Not in working condition (C) If B,
minimum budget requirement to set it right by June 30, 2016 and name of responsible faculty for execution (D)

Not existing, equipment/software ordered (E) Laboratory Manual Updated (F) Laboratory Manual Not
Updated (G) If F. when it will be updated and name of responsible faculty

# The obove mem)‘efﬂe& expeniment s (ill e p—emégm—,e(i'
n H™MT 1ab o Mechamycald Enys: oLLpaancmb




MGM's College of Engineering and Technology, Kamothe, Navi Mumbai
A-G report
Department: %Mw«i Semester: ... .Y— Date: 14106“6
Laboratory CWM QEQED\-ﬁf‘_] =L Lab Incharge My. ngl/ka"t SW
Location and Floor CW@J E‘\gg De,pﬂ: : a@\-a?‘: Lab Faculty M~ - NYSL‘Q"J: . %W

[ Sy e e - —
i—}gxp | Title Status (A- Signature of | Status Signature
| No. | G) by Faculty (A-G) by | of HoD
Faculty Incharge HoD
1 Incharge
T Diementiod Lindeal Aralysrs | aip
o lﬁpxiatf_pffwﬁ Y AN TS - E— ’A(
2 . . .
_____*)/iMLcﬂfa‘lEﬁ»— (;rf_l,aw% B A-E
T ekl Readoy A-e
= i
Plug Aow  veaeko~ A-E
<1 . o —
' conhnurws Shvved Toawle veactov A* =
6 |Thvee csTRs T Serrss h-E
z o S
C- ST HpilDchf by PR A-=
: . ,
S+ua\\f ot Adsorphion Topthozm A-t
9
10

If (C/F) — Name of Faculty - Niﬁhmﬁt Sawnle

Verification by College Laboratory Committee

Give Remarks against each experiment as: (A) In working condition (B) Not in working condition (C) If B
minimum budget requirement to set it right by June 30, 2016 and name of responsible faculty for execution (D
Not existing, equipment/software ordered (E) Laboratory Manual Updated (F) Laboratory Manual Nc
Updated (G) If F. when it wili be updated and name of responsible faculty
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Location and Floor <HEmICAL ENGE . :veraa:msn\‘l‘/

Department €

MGM’s College of Engineering and Technology, Kamothe, Navi Mumbai

~ FIRST Flook

v ADVANCED RemcTiol ENGINEER ING

A-(; report

HEMICAL ENGMECRING Semester MIE- cHEMICAL ENSE - SEM - T

Lab Incharge PR < K- MisTRY

Date: 18796 - 201G

Lab Faculty PR < XK- M\ S TRY

Exp - Title 7 - -gta\tius-(x—vﬁ @ﬁzﬁiré of | Status k Signature :
No. G) by Faculty (A-G) by | of HoD
Faculty Incharge HoD
Incharge %
I PATCH REACTOR A,E %&?ﬁj A E 5 )\j:,
£ FL VJ 12 - __-“47“7___-_ ~ | 7 1 .
- ,Fiwjr ° P'..E’.ﬁo'\’o‘l}. Crr:ﬁ,) B P\,E da.“éad P\j E c.)qm.g)\ig
3 Smﬂi_cj'w 182.%#%‘“\&&:59 “niﬁ 7&5:;1.:3_ f/ g d, . Jad P\} £ L. E ;
4 -
* | Twe csTRs Td SERIES AE | Sheidly | AE | chaintly
) . .
o | T P B T heidy | R, E | emiaibiy
6 AES|PERCE TIME DISTAIBUTIoN (RTD .
xd <5TR TPuLsSE TdPuT | AE %,_}GJ AE %“BE
7 RES|DENCE TIME FISTRISWTiod (RT®)| N T ;
T PFR [PALSE TNPaT | j_ AE Ck,m;,)ﬁj AE %\gaﬁ
§  |sTusJ oF AJSORPTION TSOTHERM | P .
j__ Tio oTHERM | A E i A E qwﬁ@
5 )
| 10 R

If (C/F) — Name of Faculty -

Verification by College Laboratory Committee

Give Remarks against each experiment as: (A) In working condition (B) Not in working condition (C) If B,
minimum budget requirement to set it right by June 30, 2016 and name of responsible faculty for execution (D)

Not exis

Updated (G) If F. when it will be updated and name of responsible faculty

ting, equipment/software ordered (E) [Laboratory Manual Updated (F) Laboratory Manual Not



MITSUBISHI ELEVATOR INDIA PVT. LTD.

502, Natraj; 5th Floor, Andheri Kurla Road, Andheri (E), Mumbai - 400 0069
Tel: 491 22 8117 7222 Fax: +91 22 6117 7234 Email: infomumbai@mitsubishielevator.in

CONTRACT NUMBER

(15)000) )

BLDG. NAME : ..............

CUSTOMER SIGNATURE : ......

ZONE NO:- ROUTE NO.:-

(2 %o

MITSUBISHI
ELECTRIC

Changes for the Better

MAINTENANCE TECHNICIAN

Name : 1) 51.43(.},@‘..*2} ....................

MAINTENANCE CARRIED OUT AS PER CHECK LIST

IFIEMARKS ICUSTOMERS REQUEST
Wade Jo Ay an.. Pl eivadent Covr. ﬁff:f:fiifﬁﬁﬁfif:iﬁﬁﬁﬁ:ﬁ:ﬁfﬁfﬂ:]ff.f.'ﬁfﬁﬁﬁfﬁZIﬁff:ﬁffﬁffffﬁfﬁﬁﬁ
O, aCk. 'Tcn..... wCadxal Paoehdue Yo ...
:ﬂmﬁ\m s T 10 mtw@g) Cc‘a-.ﬂ_, q}.n ma%{cl
o <y

ELEVATOR NO.

1.M/C. ROOM CONDITION 7 9. HALL EQUIPMENTS /
' / 9. (T) HALL CALL BUTTON A
Z:w/C.ROOM EQUIPMENT P 9. (@ INDICATOR
2.(1) TRACTION M/C /
2.(2) CONTROL PANEL
2.(@) BRAKE 9. (3 INTER LOCK Vi
2.(@) GOVERNOR /
10. SHAFT EQUIPMENT /
5. RUNNING CONDITION 10. (D) LIMIT SWITCH i
3. (@) LEVELLING
4, DOOR OPERATION F 10. (@) SAFETY GEAR
[ Fd 10. (@) ROPE
Y
5. CABIN EQUIPMENT / 10. (@) RAIL
5. (1) CAR CALL BUTTON /
5. (@) INDICATOR _ F
5. @ LIGHT /] 11, PIT CONDITION A
5. @ EMERGENCY LIGHT / /
4 12, OPTIONAL EQUIPMENTS /
¥ i 12. () OEPs V4
5.(5) CAR TOP CONDITION )4 FER [ FE /
5.() EMERGENCY EXIT Fa MELD
— f{ E /
8 L——IEIIEBEHQIIE / Any Other /
L7
z /]
g
STANDARD ELEVATOR STRUCTURE

GOOD CONDITION

WORK CARRIED OUT

[¥ TO BE CHECKED

[7] OPTIONAL FEATURE NOT AVAILABLE

I ELEVATOR NO.

]1i2i3i4i5i6

TECHNICIAN'S ............
Signature

During Office Hours:

IN CASE OF EMERGENCY

Office - Tel. +91226117 7222
Monday - Friday : 9.00 A.m. - 5: 30 Pm
Saturday :9.00 A.m.- 1 Pm

Toll Free No. : 1800 - 102 - 2211

customercare@mitsubishielevator.in

CORPORATE OFFICE :

CHENNAI CITI CENTRE,

5TH FLOOR, 10 & 11, DR. R.K. SALAI,

MYLAPORE, CHENNAI - 600 004.

FAX : 044 2847 7374

info@mitsubishielevator.in
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MITSUBISHI ELEVATOR INDIA PVT. LTD. MITSUBISHI

" 502, Natraj, 5th Floor, Andheri Kurla Road, Andheri (E), Mumbai - 400 0089 ELECTR
Tol: 491 22 6117 7222 Fax: +91 22 6117 7234 Email: infomumbai@nmitsubishielevatorin Change s for the Better
~ BLDG. NAME : MQIWHGSR?FHLCHQMMMe) DATE Q«GI ]Q-—Jl’n:["'
CUSTOMER SIGNATURE : ..... Kma L T—
2&/re/ 1%,

ZONENO:-  ROUTE NO.:- CONTRACT NUMBER

( #* so ) (5000 )

MAINTENANCE CARRIED OUT AS PER CHECK LIST
l REMARKS I CUSTOMERS REQUEST

B > Y 3 EVIC Yo TS -

RO

rE"tr:VATORNO. BEEEBE ELEVATORNO. | 1]2]3[4]5]8|
1. M/C. ROOM CONDITION N 9. HALL EQUIPMENTS
9. () HALL CALL BUTTON N
2. M/C.ROOM EQUIPMENT 9. (2)INDICATOR v
2.(1) TRAGTION M/C Vi
2.(2) CONTROL PANEL L~
2.(®) BRAKE N 9. (3) INTER LOCK =
2.(@) GOVEANOR N
' 10. SHAFT EQUIPMENT
3.(D RUNNING CONDITION  { _~— 10, (D) LIMIT SWITCH 1
‘3. (@) LEVELLING N
* 4. DODR OPERATION E 10, (2) SAFETY GEAR s
10. (® ROPE v
5. CABIN EQUIPMENT 10. (@ RAIL ]
5. (D) CAR CALL BUTTON
5. (2) INDICATOR h"]
5, @ LIGHT N 11. PIT CONDITION /]
'5. (&) EMERGENGY LIGHT Y
12. OPTIONAL EQUIPMENTS
a 12. (D OEPS (V4
5.(8) GAR TOP CONDITION ol FER /FE \~
5.(6) EMERGENCY EXIT N MELD \
6 INTERPHONE v ayorer QRS M|
T
8
STANDARD ELEVATOR STRUCTURE

GOOD CONDITION
WORK CARRIED OUT

TECHNICIANS ..ccoovviiinns

[¥] TO BE CHECKED Signanice

[7] OPTIONAL FEATURE NOT AVAILABLE

During Office Hours: : CORPORATE OFFICE :

Office - Tel. +91 22 6117 7222 IN CASE OF EMERGENCY CHENNAI CITI CENTRE,

Monday - Friday : 9.00 A.m. - 5: 30 Pm Toll Free No. : 1800 - 102 - 2211 5TH FLOOR, 1 F? & 11, I:IF:\I R.K. SALAI,
: . J . : MYLAPORE, CHENNAI - 600 004.

Saturday : 9.00 A.m. - 1 Pm customercare@mitsubishielevator.in FAX : 044 2847 7374

info@mitsubishielevator.in
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MITSUBISHI ELEVATOR ETA INDIA PVT. LTD.

502, Natraj, 5th Floor, Andheri Kurla Road, Andheri (E), Mumbai - 400 0069
Tel: +91 22 6117 7222 Fax: +91 22 6117 7234 Email: infomumbai@mitsubishielevator.in

sLoc. nave :...00.Co. TN HO S p,‘I' T@L C Kemneiine)

MITSUBISHI
ELECTRIC

Changes for the Better

DATE ZJJS‘IQ ............

MAINTENANCE TECHNICIAN
‘Name ) 8!..4..) CLQM-’\.

CUSTOMER SIGNATURE : ..., \oq\\”:F-
ZONENO:  ROUTE NO.- CONTRACT NUMBER
'1" )
( + o ) o o

MAINTENANCE CARRIED OUT AS PER CHECK LIST

I REMARKS

| CUSTOMERS REQUEST

| ELEVATOR NO. | ELEVATOR NO.

[T[=] S| +]s]#]

1.M/C. ROOM CONDITION v 9. HALL EQUIPMENTS

9. () HALL CALL BUTTON e
2. M/C.ROOM EQUIPMENT 9. (2)INDICATOR \/
2.(1) TRACTION M/C :
2.(2) CONTROL PANEL ]
2.(3) BRAKE 9. (@) INTER LOCK A
2,(4) GOVERNOR ] )

- 10. SHAFT EQUIPMENT

3 @ RUNNING CONDITION N— 10,@ LIMIT SWITCH AT
3.@LEVELLING N i
4, DOOR OPERATION v 10. () SAFETY GEAR L~

10. (@) ROPE \ 1
5. CABIN EQUIPMENT 10. @ RAIL \/’
5. (D) CAR CALL BUTTON -
5. (D) INDICATOR N
5. @LIGHT | 7 11. PIT CONDITION A
5. () EMERGENGY LIGHT o z

7 2 12. OPTIONAL EQUIPMENTS
Z 12. (D OEPS -
5.(5) CAR TOP CONDITION [y~ b FER/ FE T
5.(8) EMERGENCY EXIT | MELD A
6. INTERPHONE \ O Anyoter )R E |V
7
8
STANDARD ELEVATOR STRUCTURE

GOOD CONDITION
WORK CARRIED OUT

AL

TECHNHGIANIS .. coimmsssiimmmmin o Ers STt criesiasmiasssarss

[¥] TO BE CHECKED
[71 OPTIONAL FEATURE NOT AVAILABLE

Signature

During Office hours:
Office - Tel. +91 44 2847 7373
Monday - Saturday : 9.00 a.m. - 6,00 p.m.

IN CASE OF EMERGENCY
Toll Free No. : 1800 - 102 - 2211

CORPORATE OFFICE :

CHENNAI CITI CENTRE,
5TH FLOOR, 10 & 11, DR. R.K. SALAI,

MYLAPORE, CHENNAI - 600 004.

customercare@mitsubishielevator.in

IMEC /MD/ 06, REV - 1, DT : 20 - MAY - 13 1 of 1

FAX : 044 2847 7374

info@mitsubishielevator.in
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MITSUBISHI ELEVATOR INDIA PVT. LTD. MITSUBISHI

502, Natraj, 5th Floor, Andheri Kurla Road, Andheri (E), Mumbai - 400 0069 ELECTR
Tel: +91 22 6117 7222 Fax: +91 22 6117 7234 Email: infomumbai@mitsubishielevator.in Change s for the Better

BLDGNAMEMQM‘{HMOTHE l DATE -. ‘,g‘,o'} } N.01%

CUSTOMER SIGNATURE :......ccocnvmmmiisnis MAINTENANCE TECHNICIAN

ZONENO:-  ROUTE NO.:- CONTRACT NUMBER Neme: 1) ASROIL.. AL 16"

( on/f So ) (1G8lo0oo| )

MAINTENANCE CARRIED OUT AS PER CHECK LIST

l CUSTOMERS REQUEST
Deax. . castemers.. PL.€ levado .
;c:\_\r%m:&\ ....... sesrur\c_.w:l ﬁ ........ L8 o..Elencedve ..
DN

I REMARKS

"!’hnk] ... C{ t}onl f‘L Mraliag
P il A PRSI
| "VATOR NO. I‘n 2|3|4|5|6 | ELevatorno. |ﬁh|2[3|4]5[6|

1.M/C. ROOM CONDITION '\f" 9. HALL EQUIPMENTS

9. () HALL CALL BUTTON
2.M/C.ROOM EQUIPMENT 9. (2) INDICATOR v
2.(@) TRACTION M/C o
2.(2) CONTROL PANEL v
2.(3) BRAKE v 9. (3) INTER LOCK \ A
2.(@) GOVERNOR |

10. SHAFT EQUIPMENT
3.(1) RUNNING CONDITION 10. (D) LIMIT SWITCH Pag—t
3. (@) LEVELLING Vs
4. DOOR OPERATION 10. (®) SAFETY GEAR v

10. & ROPE -
5. CABIN EQUIPMENT 10. (@) RAIL 14
5. (1) CAR CALL BUTTON v
5. (2) INDICATOR "
5. @ LIGHT &f‘ 11. PIT CONDITION 1
5. (@ EMERGENCY LIGHT o

12. OPTIONAL EQUIPMENTS

12. () OEPS
5.(8) CAR TOP CONDITION v FER [ fE ol
5.(®) EMERGENCY EXIT A MELD =
6. INTERPHONE . Ay Other  won . M. o e
7 T TR
8.

STANDARD ELEVATOR STRUCTURE

GOOD CONDITION
WORK CARRIED OUT

TECHNICIAN'S ..o ailedilug
[ TO BE CHECKED igise
[Z] OPTIONAL FEATURE NOT AVAILABLE
During Office Hours: : F EMERGENCY CORPORATE OFFICE :
Office - Tel. +91 22 6117 7222 IN CASE OF EMERGENCY CHENNAI CITI CENTRE,
Monday - Fri-day :9.00 A.m. - 5: 30 Pm Toll Free No. : 1800 - 102 - 2211 5TH :;}?_2261:5& c1: :-I » il:l.AFILKé ;A;.(ﬁ,
s customercare@mitsubishielevator.in " FAX : 044 2847 7374

info@mitsubishielevator.in
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Certificate Of Work Done 704063 OTIS

ECARE=

. bl 4lzeis P 2096 SerialNo.: _
Bldg. Name: M C\m 4“9 4 (-bu%mon et E hawmothe * Machine Room O
Machine Noils ()_E_oj—i Contract No.- Aot M3 T Conirollerle [
Following work has been carried out or-abiova menticned slevators - Machine ]
{r ventive Maintenance '—-_ — Governor ]
e = |
’ Break Downfaﬂ :I ‘ | E)mp!aén'r Number 7 ‘ 2 Q L\ l\ 3 T]—:}d & |2:\_ — 0
Arrival Time L ‘ Departure Time —’ ’ J W
Door Operator [

: |
Repairs D T Execution D
|
Date Started | i | Date Completed ‘ L
L , s

Major repalrs / Call back / Examination details menitionad below

(PR Doock wnot cmi‘wﬁ Propey
ATT. e :

— Car Equipment

Hoistway Equipment |

~ Hall Fixture ]

Locks ]

MD o ) . -

Gt L e Entrarice |

Service Enginger Customer ARdbresentative y ’
e M Fireman Switch ]
Pit Equipment ]
Jhers remarks (if any) :

SPEED » EXPERTISE « CONCERN Otis the world's werd for safety PT.O!

bidg. amer__ MNGM_ €208 Cdlae o Rametht
_ine No./s _?__~._Q@ﬂ’g Contract No N P RODEE No. V32

Machine Room

— Controller/s

Following work has been carried out on above menfioned elevator/s Machine
i Preventive Maintenance ] |(,|/ Governor
reak Down Call —|| | |Gom aint Numb |
i Break Down pl umber orios a
Arrival Time ? l ! I Departure Time | l
Hem Doaor Operator
i ][] [res ][] ; 0
o , Car Equipment B
Date Started | | | I Date Completed H |
Visit Type : [ Chargeable [ Non-Chargeable Hoistway Equipment O

Major repairs / Call back / Examination details mentioned below
() cKouhrt masntn @ H< Ve )

rd ' . : Hall Fixt
) Leplacd Mo el @a.«.x.} i 0
g Locks E/'
MBQM}J’* % / ‘- Entrance D'/
; Examiner / Service Engineer Customer / RepreSentative . y
-i-;la e 2/ of |1z I5 = Fireman Switch B
FRE RS R Pit Equipment O
Customer's remarks (if any) :

. 22
SPEED * EXPERTISE * CONCERN
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Datargvzl'z'o"?‘ . : i |
Bidg. Name: _ [MLEIM) Gﬂ'\-ﬁ e tC Iner Glrow
wneNoss M 2899 contactnojeM 2699 :

Following work has been carried out on above mentioned elevalor/s

[ Preventive Maintenance ‘ ‘ I

me Down Gall | |pf’f’cemp;aim Mmoot | [
' Arrival Time l | | Departure Time l l
l. Repairs D T Execution l D

| Date Started | | : l Date Completed I

Visit Tybe : L1 Chargeable Tl Non-Chargssble
Major repairs / Call back / Examination details mentionad below
n i | - 4 s
Low deor Come aJd  of- Cedd
Kz Plimvet £ "Ropre)

i
i )
LD =
Examiner / Service Engineer Customer / Representative
“¥Ho./ C. R. No. _ﬁlﬂ_
Customer's remarks (it any) :

SPEED * EXPERTISE ° CONCERN

Certlficate Of Work Done

Da!e:léd.ué__ /
Bldg. Nama: ,\_/2 M.L.’ — Location [ﬂ‘ﬁd&?&
" hine No./s ﬂ_w, Contract No.:ﬂf@ﬂéﬁoute No. __\jég_

Following work has been caried out on above mentioned slevator’s

Preventive Maintenarice J I [ House Keeping j k_,}/
Break Down Call _J {Empiami Number [ j
— M —_ — — S
[Arrivai Time ! T { Departure Time | J J
e Pl =l e _I =i
LHGDBIIS '_'T Execution J
i :
Date Started L I

Major repairs / Call back / Examination details mentioned below

=
%
@
o
(]
2
=
@
f—

—_SeeJite —Hne Sieamifpnx
L Cmb"'l-ﬁr?r—f‘)f,f Lo/¢ !
Scitehn  rné
i
Qigps— RS
Otis-Aithorised Service Customer / Representative
T NG/ C.R. No.

Customer's remarks (if any) -

SPEED * EXPERTISE » CONCERN

Serial No.: : 3;1\8 9 8 9 OTls

—

= CARE =

THE SEFWIGE ARM Qﬁg S ELEVATORS

—Machine Room
== Controller/$

———— Machine

Governor
- Ropes

Daor Operator

Car Equipment

Hoistway Equipment

Hall Fixture

Locks
Entrance

Fireman Switch

Pit Equipment

Serial No.;

— Machine Room

Controlier/s

Machine

Governor

Ropes

Door Operator

- Car Equipment

Hoistway Equipment

Hall Fixture

Locks

Entrance

Fireman Switch

Pit Equipment

23

376619 OTIS
— % v CARE

O O 0O Qo

O

cooQco O

RPT.O.

w4

BLO.
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Certificate Of Work Done R pﬂs

Bldg. Name: M L™ By, J" Location k&uﬁ'\q,)m Matchine Room —
* ~hine No./s #O_L‘% Gontract No. _M&%me No. L/t D 2 Controller/s 7. |-
Machine

Fuliowing work has been carried out on above mentionad elevator/s

LPrevﬁ'ntive Maintenance Mse Keeping ' Governor
Break Down Call ] E@mpi&im Number ” ‘
- Ropes

{Irrival Time L LDep_aﬁure Time l
e ] [em L
’Eﬂe Started —[ L ] Date Completed —[ [

Major repairs / Call back / Examination details mentioned below

W AR Y 2 >~

Lats  JT P/‘mﬁa/ 135/7/53__}(--
/r/—fﬁ* Q/C)J'/"( 2 4

X5z

Customer / Representative

Door Operator

Car Equipment

Hoistway Equipment ]

Hall Fixture ]

Locks %

Entrance i

Fireman Switch H—r-o
Pit Equipment [ﬁ\xk_u,,.

10,/ C. ReAo,

Customer's remarks (if any) :

SPEED * EXPERTISE * CONCERN =" Otis the world's word for safety PT.O.

212059 OTIS

Serial No.: = =
Dite: -’? // 2/ / fS THE SERVIOE ARM OF OTIS L 6VKORS
Bldg. Name: ff\"l w9 . .,j’ ‘ Location zf/n M‘n‘h—t_ff Machine Room 5
- Coritrofler/s : 0—
hine No./s ELQ% Contract No. M;,O_.Jcﬁr_ﬁome No. _{7(.%_
~ Machine 41—
Fatlowing work has besn carried out on above mentiohed elevatons
Governor S
Preventive Maintenance House Keeping
Break Down Call f E :}/ ‘Complairit Number ] | Ropes 0

l Arrival Time | —’ Departure Time ' |
Door Operator ]
]
Car Equipment ]
Date Started l ‘ 1 Date Completed H l
Major repairs / Call back / Examination details mentioned below Hoistway Equipment [

S exviced A s(Z/P!/QJ(cy
oA x 7ZG~;¢:3 /Py Vae BV /1:/_)
'7"\4///":)\/ ﬂt["fr\q AW _VE S e

oty /L/.-f?rﬁl‘ ey —IL(“ e a’-g-.‘.".,ﬂ‘/e’j /
(0 oy (1. 4S

Customek Represeriative

Hall Fixture

Locks

Entrance

Fireman Switch

DDF[E a

Pit Equipment

ser's remarks (if any) :

SPEED * EXPERTISE ° CONCERN i Otis the world's word for safety 24 PT.O.
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Certificate Of Work Done

Serial No.:

176898

Da‘ie:/ L/ /5

- % A
Bldg. Name: AM@WE_QWW K chop o e
hine No./s &2@16_ Contract No.:M&).D_fié_Route No. _L/%_

Following werk has been cartied out on above mentioned elevator/s

WUse Keeping

H L,I ‘CamplaintNum’ber || ]

’ ] LDepa rture Time E [ |
EmnllTE
Date Started I Date Completed ] l [

Major repairs / Call back / Examination details mentioned below

Su2  Frevafo1
H K )3" 1 dowe

oux\

Preventive Maintenance

Break Down Call

Arrival Time

Sﬁxuhcd
Colde

I

il ey

oAl D (o

= '?f
ﬁa@resanmn l%

SPEED * EXPERTISE * CONCERN

Customer's remarks (if any) :

OTIS

ECARE—=

THE SERVIGE AHM DF 1S ELEVATORS

Machine Room

Controller/s

- Machine

Governor

- Ropes

Door Operator

Car Equipment

Hoistway Equipment

Hall Fixture

Locks
Entrance

Fireman Switch

Pit Equipment

G—

il
-

O

O

O

PTO.

Certificate Of Work Done
Date: 03//2/ // y

Bldg. Narne: M&L@[_ﬂ@%mm —mﬁ:‘&é’/

hine No. fs — Contract No.: Mﬂome No. _LL?Q.A

Following werk has been carried out on above mentioned elevator/s

Preventive Maintenance -r | u/
] Complaint Number | I
Arrival Time —| I l
(]

Date Started | I |

House Keeping

1 Break Down Call

Departure Time ’ | |

e L

Date Completed | | ‘

Major repairs / Call back / Examination details mentioned below

= ~xviced e Fljdey
CodcHMT gy tma  can Dt

ol flooy  |etfe thel
S ’g{/Odlf /i/nH Lutlon Hlep /S
AN LA
i isEe-Sevice Customer / Representative
T Ne./C R, No. \.;

W

Customer's remarks (if any) :

SPEED * EXPERTISE - CONCERN

T{‘EEER\!TE‘F mwumam i

Machine Room E’”
Controller/s 7 -
Machine [T
Governor Ij
Ropes |
Door Operator |
Car Equipment [
Hoistway Equipmient Il
Hall Fixture ]
Locks @/
Entrance K -
Fireman Switch |
Pit Equipment Il

PT.O.

Otis the world's word for safety g
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e 02 Jo. )/ Y 0

L]
Bidg. Name: 61 0 P B Z]_QL\-\% ckocation 7"!{@‘4,34-9—7‘26
Mar  aNoJs 1242‘@%6 Contract NQ.@{L}Q}Z@R{ME No._%/

Machine om
Controller/s

Follgwing work has been carried out on abave mentioned elevator/s Machine « * °
| Preventive Maintenance | £ /I House Keeping H | Gawetagsy
| Break Down Call I L(/f/rCompiaint Number | }

Ropes

, Arrival Time | [ I Departure Time “ |

e ] [l
Inate Started L I

Major repairs / Call back / Examination details mentioned below

p> 7 & e {
: LY 8 ﬁi"./’f_/ ﬂmﬂjt:\:‘
< 7 i j V =

Door Operator

Car Equipment

Date Completed ] [ |

Hoistway Equipment

Hall Fixture

Locks

Entrance

5 i .R g Fireman Switch
« NGwr L H, L

2 Pit Equipment
Customer's remarks (if any) :

SPEED * EXPERTISE » CONCERN Otis the world's word for safely

o O

oooo O

PT.O.

189694

Serial No.:

Machine Room

Bldg. Name: s ] £ y

Machineg No./s ﬁ*_l% Contract No.; Route No. l—"‘g‘ e
./ OWING Work hias heen carried out on above mentiongd elevators Machine

‘ Preventive Maintenance ] @/‘/Hn:xse Keeping | E/ Gevernor

( Break Down Call i l ‘ ‘ Complaint Number H | Rooss

[ Arrival Time i ] LDeparture Time: l l |

Door Operator

e )] e

Date Completed J { |

Car Equipment

Date Started I i |

Major repairs [ Call back / Examination details mentioned below

S eearrced ‘.;/'VJF’ ,{/ﬁudoff
Code  AA Z _c ohe

Hoistway Equipment

Hall Fixture

Locks

Entrance

¥ Fireman Swiich

A0,/ C. R. No. ) 4
= Pit Equipment

Customer's remarks (if any}: !

26
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CL} X PR KQ?“”T

g-
‘g!%s
/ffﬂu‘l‘mr Sales & Service Dealers of g' Ster[lng fqulp nts
Voltas Splits / Crystal Air-Conditioners & Water Coolers =
77;':_ %”_T M.COLLEGE OF chTrﬁr;fﬁ— 1, A -;; ;w - V.
R | Soninua o5 s e bao Topup
' FOR YOUT LG GASSETTE AC (RETU 01 doo - C«mr':m-]obt

M lmwwx
ol No» amo‘a}n o dfem

Shop No. 1, 2, 3 & A3, Shree Durga Apt., Plot No. 186, Sector 10, Near Jui Nagar Sin., Sanpada (E), Navi Mumbai - 400705. Tel.: 6527 9000 / 9002, 2775 2738 / 2748

< % 5
vy - ; :
ﬂuthox\ ed Sales & Service Dealers of ,/g/" Ster[lnﬂ zqulp ments
Voltas Splits / Crystal Air-Conditioners & Water Coolers ==
CALL SLIP
i CALL NO 1078
s CLIENT : M.G.M. HOSPITAL (KAMOTHE) :
| KAMOTHE
: NAVI MUMBAI
':DEFECTS , YN} REMARKS '
Tt e RAS AR LN Problem.ie. ap- |
! Not Working - 3 NOS.SPLIT AC TO BE CHECKED Qmmprn ¢re F ’S ")’w’!'édjj’rkf
i Not Cooling ; - (% AMC,E) p,‘ b
' Noisy : y LOC:-LAB NO 5/6/7 CNf ? fDoJO S(E‘ toc\"“"]
, Start : \ MODEL NO:- ) &en V7 1 mh
', Check - Up : ,  SERIAL NO:- w J
Water Leaking "

i

1

i Service

i Installation

: Call Received



MultimediaMGM
mgmcet

MultimediaMGM
mgmcet


St

\ * *
— me
Authorised Sales & Service Dealers of g' ‘Ster[tng zqulp nt
Voltas Splits / Crystal Air-Conditioners & Water Coolers ==

CLIENT : *M.G.M ENGINEERING COLLEGE

Not Working :
Not Cooling b

Noisy
Start
Check -
Water

Leaking . :

KAMOTHE NAVI MUMBAI

TEL:9322887258 [ b

]
]
Up ' '

sdoni o

Roval Chips A ppliantBl o

Authorised Sales & Service Dealers of L.G. / Samsung / O’ General / Hitachi / Videocosp €i
/ National / Whirlpool / Electrolux / Amtrex / Window / Splits / Packaged Airconditiond®h% 6
Shriram Stainless Steel Water Coolers

CALL SLIP
CALL NO. 2304
CLIENT : *M.G.M ENGINEERING COLLEGE '
KAMOTHE NAVI MUMBAI
TEL:9322887258
______“_______-____.___________-_____________'_/'_(—__:DM; __________________ }
DEFECTS i YN REMAREKS .
———————————————— +———-—+—ﬂ———~——-———-—-—‘————-———————u———————-u———-———-—-——;
Not Working : ! INOS. SPLIT AC TO BE SERVICE ) ¢
Not Cooling ; ] _ ;IE%I&IKAMOI:HE\ .’
Noisy ! - LOC:PRINCIPAL ROOM. Y'Nw N,
Start ; | ~ S.No. - SOV
Check - Up I LPE2 SPl e Covvie Date 2& "'8"'5'.: ;
‘-;l:'lt‘irici‘;e:aMng ,I : LHARGEBLIE. é 11‘0& TimeIn (30‘0 \.
L f | {'éi
am==lnstallation ] ! E i g ' Vehicie NoﬁLsm@
AT — +--fi~umgvn\_&hw_u ................ o5ty ;
e i Received i Assigne ! To Mechanic :
——————————————— e e e e e e e e e :

R e

1 33108 /Sh 1Centre, Sector-17, Vashi, Navi Mumbai-400 705, Tel 789 3928, x : 71
——————————————— +—---—--n-—-—————-——r.k-——————-—-—-.-.-.___.——‘..-___..__._ .
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